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How to Create Effective Slide-Driven Presentations
The New England Secondary School Consortium created this guide to help educators develop and 
deliver more compelling and memorable presentations.

General Recommendations
1. Avoid Bullets: Find more interesting ways to present information (see examples below). And if you are using 

bullets, chances are you have way too much information on a slide.

2. Use as Few Words as Possible: Do not pack slides with text. Avoid sentences and eliminate paragraphs. 
Think of your slides as prompts for your presentation, not its complete script.

3. Make One Point at a Time: Present only one major point or concept to your audience at a time. If you 
show them six bulleted statements, they are going to read all before they start listening to you.

4. Don’t Read: If it appears on a slide, your audience will read it. Why read aloud a line your audience is 
already reading? Keep text short and punchy so the audience remains focused on what you have to say.

5. Slides Are Not Paper: It only takes a second to click to another slide. Instead of creating three slides 
packed with six bullet points each, use eighteen slides with one thoughtfully presented concept on each.

6. Align Text Left or Right: Centered text is harder to read and looks amateurish. Text that is lined up to a 
consistent right- or left-side vertical baseline will look better and be easier to follow.

7. Avoid Cheesy Animations: Spinning text, sparkling intros, and other visual effects often make a 
presentation look corny, not more engaging or exciting.

8. Appear/Disappear Transitions: If you do present multiple points on a single slide, a simple appear/
disappear transition effect can help keep your audience focused on only one point at a time.

9. Use Images Purposefully: Photos, charts, and illustrations should be used when (a) they add important 
information and (b) when they make abstract or complex concepts more concrete and understandable.

10. But Don’t Overuse Images: If an image doesn’t serve a purpose (like most clip art), don’t use it. Using too 
many images just creates visual clutter, which can be distracting and potentially confusing to your audience.

11. Use Contrast: Go with dark-colored fonts on light backgrounds or white fonts on dark backgrounds. 
Insufficient contrast, out-of-focus images, too-small fonts, and bright, garish colors can be hard on the eyes.

12. Copy and Paste: If you copy a text box or design element in one slide and paste it into another, it will be 
placed in exactly the same place, which will keep formatting consistent throughout the presentation.

13. Keep It Minimalist: Good design takes time to learn. If you don’t have strong background in slide design, 
keep it simple—really simple. Or try to find an experienced designer who is willing to help you out.

14. Get Feedback: When you have a solid draft presentation done, seek out constructive feedback from 
friends and colleagues. After all, your presentation is not intended for an audience of one.

15. Don’t Forget... Your expertise and insights are what matter most—the slides are just there to help.
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What not to do...
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In these examples, 
minimalism, high-

quality photography, 
and simple 

design elements—
stylish, light-gray 
quotation marks, 

harmonization 
of text color and 

image, symbols 
associated with the 
primary message—
are used to great 

effect.
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Here, images, 
visualizations, and 
simple infographics 
are integrated 
into the design 
to reinforce the 
message, simplify 
concepts, and 
convey data in 
more engaging 
ways.
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In these examples, 
eye-popping 
statistics are 

combined 
with striking 

photography. 
Consider framing 

your message 
and slides to wow 
and excite. What 

data, facts, or 
visuals will grab 
your audience’s 

attention? 
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Humor, cleverness, 
irony, and wit—
when executed 
skillfully—can enliven 
presentations and 
keep your audience 
attentive, even rapt.
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Powerful slide designs: Before and After
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Where to find free images

Compfight: compfight.com
A super-useful search engine for photography and images. Type in a search term; pull up thousands of images.

Flickr: flickr.com
Use the site’s Advanced Search feature. Click the “Only search within Creative Commons-licensed content” box at 
the bottom of the Advanced Search page to find free-use photos and images.

Creative Commons Search: search.creativecommons.org
This site “offers convenient access to search services provided by other independent organizations.”

morgueFile: morguefile.com
Searchable access to “photographs freely contributed by many artists to be used in creative projects.”

Wikipedia Commons: commons.wikimedia.org
A database of 16,000,00+ freely usable media files to which anyone can contribute.

The Noun Project: thenounproject.com
A great site for well-designed icons released under a Creative Commons license.

What is Creative Commons?
Creative Commons is a nonprofit organization 
that enables the sharing and use of creativity 
and knowledge through free legal tools. 
Creative Commons is an easy-to-use universal 
copyright licensing system that provides a simple, 
standardized way for people to give the public 
permission to share and use their creative work—
with certain restrictions.

Read more: creativecommons.org/licenses


